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Goals

➢ Modernize your waffle forms.

➢ Include your letterhead, along with any other images on your forms.

➢ Make this easier for your office to accomplish.

➢ And most importantly, do all of this in a timely manner!



The Old School



The New School



What is your role in this process?
● Keep a copy of the form on your computer for future edits

○ This will be both necessary and helpful for updating your forms

How can you achieve this?

● Store all of your PCC forms and documents in the same place
○ Example 1 - Create a folder on your Desktop and organize your forms there
○ Example 2 - Create a subfolder in your Documents and organize your forms there



What can you provide PCC?

1. The final version of the document in PDF form

2. A finalized copy of file
a. Examples: .doc or .odt

3. Directions as to what you would like to autofill



What can PCC not use?



Exporting to PDF on a Windows Computer
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Exporting to PDF on a Mac (Apple)
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How can we demonstrate what we want autofilled?
Easy! Here are a few ideas:



How can we demonstrate what we want autofilled?
Continued...

Ex.

Dear PCC support,

I’ve attached my demographics form. Would you mind setting it up so that the 
Patient Demographics and the Primary Insurance sections autofill with account 
information? Let me know if you need further clarification!

Thanks!



What Can PCC Provide for you?

➢ Faster turnaround time

➢ Our own repository for your forms
○ However, you should still keep a copy of the form for future edits

➢ Consistency in the final product

➢ A professional form to be proud of when you present it to your families

➢ Technical support to ensure you have the proper printer
○ Call your friendly TST tech to verify this



Brief Overview

1. Provide a finalized PDF

2. Provide a finalized .doc

3. Provide instructions for placement of variables



Questions?

Thanks so much for coming and please take the time to fill out the survey!


