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SRS Customizing Basics
 Category

● Which type of report are you looking for?
 Criteria 

● Selecting criteria that will answer your 
questions

 Output
● Where and in which format do you want the 

report.
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Report Categories
  Custom/Homegrown Reports                 
  Aging (A/R) Reports                      
  Billing and Collection Reports           
  Charge Reports                           
  Clinical Reports                         
  Partner Table Lists                      
  Patient Demographic and Policy Reports   
  Payment and Proving Out Reports          
  Provider Productivity Reports            
  RVU Reports                              
  Scheduling Reports                       
  Trend Analysis Reports                   
  Visit Reports                            
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Select Category
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Aging (A/R) Reports
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Default Criteria Screen
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Summary of Report Criteria
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Destination Selection
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PDF Report Output
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How to Customize SRS 

 Select different or additional criteria
  Amend a selection
 Save criteria as a user default 
 Save criteria as a report option
 Save copies of report to srsfiles
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Add/Edit Criteria
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To Search Criteria List
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Selecting & Adding Criteria

UPPER CASE:  Source of the data
 
Lower Case: Description of the criteria

e.g.   ACCOUNT =  Guarantor
               AGING =  Aging Files
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Report Restriction Criteria
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Change or Accept Default Criteria
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Select Second Criteria
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Select Third Criteria
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Description of Restriction Criteria
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Save as Default

To save the criteria as your user 
default for this report, simply 
select F4 [Save as Default].

The following message appears:

Default settings have now been 
saved. 

Please ENTER to continue . . .  
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Save as Report Criteria

To save the criteria as a  
report selection, select  F5 
[Save Rpt Criteria].
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Naming and Saving Report Criteria

Enter a description for the report 

Press F[1] and the next screen displays:
Report run has now been saved
Press ENTER to continue...   
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Restoring Report Criteria

Select F8 [Restore Criteria] and 
a dialogue box will appear.
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Report Restore Selection 
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Customized vs Standard Report

Customized report 
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Let's Give It a Go!!!
 Login and run srs
 Select a report category
 Select your report
 Run the report and save it to srsfiles
 Run the same report and add criteria of 

choice.
 Compare the reports
 Do another variation
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Thanks for attending. 
Happy reporting!!!!


